
  

Important: The electronic version of this document found on the GW SharePoint if official. All printed versions 
are uncontrolled copies.   

Page 1 of 8                    

 

 

401 (K) Retirement Savings Registration Instructions 

 
 

After 90 days of employment, all Gebruder Weiss Employees are 
automatically defaulted to a 3 % savings rate.  

 
 
 

Log into Ascensus account to opt out of 401(K) deductions and switch savings rate to 0% or to switch your 
rate. 

 
Please see “401 K Changing Rate” Document for Instructions. 

 
 
 
 

How to Get Started!  
 

1. Go to www.ascensus.com  
2. Click on “Log In” in top right corner of home page  
3. Log in to “Employee Log in”  
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First Time Logging in?  
 

4. Click on “Get Started”  
 
 

 
 
 
 
 
 

5. Select “Register me now” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Complete Account Registration using the following information (Be sure to follow the format (per 
instructions)  

  
 

1. Social Security Number 
2. Date of Birth 
3. Zip Code 
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Click Continue when all information is entered.  
 
 

7. Create a web user ID 
    
You will use this ID and password to log in each time 
 
You will need to create the following: 

 Username 
 Security Question  
 Password  
 Security Image  
 Security Phrase  
 Email  

 
Click Submit when done with all questions  
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8. Click “Start Enrollment”  
 

 
 
Next screen will explain the Plan Highlights  
 

 Eligibility  
 Contributions  
 Vesting  
 Withdrawals  
 Loans  
 Acknowledgement  

 
At the bottom of the page, you must acknowledge (By clicking on Continue Enrollment) that you have 
read and understand the Plan Highlights.  
 

 
The enrollment screen will appear again- click “Continue Enrollment”  
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Saving’s Rate Screen will appear. This is the savings rate that is taken from each pay check. The default will 

be at 3% per company policy. 
 

 
9. This is just an information page--> Click continue  

 
 

10. On the next saving’s rate page, you can keep your rate at 3% and click continue  
      OR  
   Change your rate where it says “New Percent/ Amount”  
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You will then receive a “Savings rate” confirmation Page. Click “Continue Enrollment”  
 

 
 

11. You will be directed back to the erollment page--> click on “Continue Enrollmet”  
 

 You will be prompted to select your investments  
 Company default is the “Moderate Model”  

 
12. If you want to keep Moderate Model please hit “Leave as is”  

                                                        OR  
 If you want toelectyour own inestments --> click on “Make Changes”  
 
 

 
 
 
When finished, you will get the “confirmation of investment selections” Page. Print this page for your record.  
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Click “Continue Enrollment” to move on.  
 
The enrollment screen will appear again- click “Continue Enrollment”  
 

Beneficiary Designation  
 

13. Option 1- You may designate your retirement plan beneficiaries  
 Click --> Designate Beneficiaries  

 
     OR  
 
  you may continue by clicking “Continue Enrollment”  
 

 
 
The enrollment screen will appear again- click “Continue Enrollment” 
 
The confirmation page will appear. You may print this page for your records.  
To continue press “Continue Enrollment”  
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The enrollment page will pop up.  
Status should be “Completed” for each enrollment requirement. 
  

14. Click “Access My Account” to finish your registration.  
 

 
 
 
 

You will then be directed to the home page and may access your 
account at any time. 


